First LA/TA meeting, Phys 1110, Sp 2004

Steven.Pollock@colorado.edu, (303) 492-2495  (Duane F419)
Handouts: Syllabus, CAPA #1.  (Check out www.colorado.edu/physics/phys1110)

To do before first recitation:  

· Give me your name, phone #, email. Also, when can you meet for future occasional administrative TA meetings?  (Wed after colloquium? Thursday 5 pm?) 

· Get the texts from the office: Halliday/Resnick/Walker, and both Tutorial workbooks (the second is labeled "Homework", it's easy to mix them up!!)

· Sign up for Help Room office hrs: capa.colorado.edu/cgi-bin/HelpRoomMgr (secret password is HelpRoom) Sign up for at least 1 hr/section, max of 3 hrs/week.  Don't sign up for a time already covered by an 1110 TA (except Wed afternoons)  Student CAPA hws are due Wed. evenings, so you probably shouldn’t sign up for Fridays (or Mondays.)  

· You can run additional "private office hours" too, if you want, but it's not mandatory.  (Same goes for exam review sessions.)

· Complete CAPA 1, online, as soon as possible (well before your first recitation.)

Doing CAPA is important. Please do the whole CAPA assignment online every week. It runs on a Wed-Wed (7 day) cycle for students.  I'll get copies to you at least by Mon. (2 days before students see it, 9 days before it's due)  You'll have to do it quickly- your due date is Wed AM. (I pass it out to the class Wed AM).  If CAPA is programmed with an incorrect answer, it's a disaster!  You are my front line for detecting bugs before I print up and hand out the assignments. Thanks! 

· I 'd like you to attend lectures, as many and as often as you can.    This will help get you tuned in to the style, pace, and content.  If you can attend regularly, let me know, I can use your help in the lectures! (You can "taper" as the semester goes by)

We meet all Mondays at 5 PM,  You must attend this every week -  it's all the preparation you need to do for a tutorial, but it's very important you show up! Tutorials are a unique way of running recitations, They are student centered, and research based, but  they take some practice and preparation. Even if you’ve done the tutorial last semester, you should still plan on attending. 

Particularly for TA’s: (info about grading)
Long answer hws:   I will pick one problem/week and have them write up a solution to hand in at the start of recitation. It will be assigned via the class web site a week in advance.  Please grade and return them by the next week.  Base the grade on their solution, NOT the answer.  The point is that CAPA encourages solving problems "in the margin", so students don't learn how to write up neat, organized solutions.   This is where we teach them to present a solution: to draw figures, explain their logic, show the math, check their answers, do unit analysis, etc. Keep grades in your Excel spreadsheet. 

Tutorial hws:  Every week, students will be assigned a tutorial hw. (I'll let you know the assignment in advance each week) It will be due one week later at the start of the next tutorial. You should grade these, and get them back one week later.  Keep grades in your Excel spreadsheet. Back up regularly!!

Grading:  Students will be concerned about the consistency and clarity of your grading, and how helpful your comments are.  I'll email you how many points to assign to each homework. In general, for tutorial homeworks, each  lettered question can be quickly graded: 0 (for blank or awful), 1 (flawed in some significant way) or 2 (very good to perfect). (You may use half points if you want to fine tune.)   Sum up the total of all these questions at the top.   (I'll email more specific suggestions each week, and which pages/problems to grade.)  Later in the semester (soon, in fact), we’ll ease up your grading load – you’ll be able to pick for yourself which parts you want to “spot grade”. 

Grade tough: an average homework score should be below 75%.  (DO NOT INCLUDE ZERO's/no shows in determining your ave!)  We'll drop ONE (lowest) tutorial homework score.  Be constructive in your grading comments, be thorough. Students appreciate this - they recognize that tough grading helps them learn the material. (They also value a high grade more when it comes from a tough grader. )

Let them know you won't accept late hw. But, if a student says they couldn't come (due to illness or emergency), you can make your own decision to "excuse" that week. Just try to be fair and consistent. (If you don't want to deal with it, you can have them email me, and I'll get back to you. )

Participation grade:  I may  give brief essay questions.  I'll inform you by email when those are due. You will receive some kind of hard copy.. You do not need to grade these, nor return them! I only need you to record participation in your gradesheet: give them 1 pt for anything. (If someone submits a pathetic response, you can still give them .5 pt. Zero is for no-shows.) If you see responses that you think are interesting or that I'd find useful, point me to them, please!!

Exams:
· You will all be asked to proctor at each evening midterm.  Exam dates are Tuesday evening Feb 10, Mar 9 and Apr 13.   Please show up 30 minutes early (7 PM), we'll meet in the Duane lobby. (More information closer to the 1st midterm) 

· Check your schedule now - we really need you ALL to show up for all of these! 

· Final exam is Wed. May 5, 4:30-7 PM.  More info soon.

· You will be asked to proctor an "early exam" (5-6:30 PM) at least once in the semester. 

General  comments:  

· If you can't make it to a recitation, arrange for someone to substitute (you may be able to help each other with "trades". Exchange phone numbers today!) In case of serious last-minute emergency, try to at least call the physics office (492-6952).

· Keep an Excel file with attendance, long ans scores, hw scores, and participation grades. I'll ask for your class results repeatedly. (I'll provide you with an Excel template soon.) BACK UP OFTEN!!

· Keep in touch with me. You're my link to the students - if you see problems developing, topics they're not getting, anything I should hear about – please let me know.  

· I'll send emails regularly. Please read them promptly! Thanks.

· Have fun, this semester is going to be educational and entertaining for all of us!

GRADERS:  if you are an assigned grader, we will meet after the colloquium (5 PM) on Wed the day after the exam, i.e. Feb 11, Mar 10, and Apr 14, most likely on the 11th floor. Mark your calendars now - I like to get the exams graded that day (i.e. DONE on Wed evening.) We have almost 600 students, so it's a big chore for those three days in the semester! If you have homework or exams of your own due the next day, you must try hard to arrange your schedule to compensate!    Averaged over the semester, being an 1110 grader is a sweet deal compared to, say, grading for a large upper division course (!), but just be prepared to put in a big effort (and a long night) those three times. 

I can be easily persuaded to provide some pizza to keep your energy levels up for the evening. I'll be in email contact with more details soon.

There is no grading required for the final exam. However, there will be some other chores required of you during the semester associated with grading (e.g., someone will have to photocopy student exams Tues night after the exam. Someone has to help me input grades in Excel, Wed night or Thurs AM after the exams. Someone has to proctor the early exam Tuesday 5-6:30, etc. Thanks, and welcome to Phys 1110!

